
Academic Committee 

Role & Responsibility of Academic Committee 

1. To ensure & suggest suitable measures for academic excellence of the programs offered by 

the department. 

2. To ensure efficient delivery of the curriculum (syllabus, scheme) for the UG and PG courses 

offered by the University. 

3. To take up any responsibility or function for the benefit of the student. 

4. To analyze feedback taken by various stakeholders and also advise to HOD regarding 

subject’s feedback and submit final feedback analysis report to IQAC for further 

consideration. 

5. To assess attainment of course outcome and program outcome after completion of 

curriculum. 

Academic Committee Purpose and Members 

Purpose 

1. To call the meeting at least once in a Semester and whenever necessity arises.  

2. To call the meeting immediately after the semester result is prepared for recommending it 

for declaration.  

3. To document the minutes of the meeting and communicate recommendations to Head of 

the Department through Convener. 

List of Members 

S. No. Department 
Academic Committee Convener & 

members 
1 CSE Dr. Himanshu Arora 
2 CSE Er. Satish Alaria 
3 EE Er. Ravinder Singh Maan 
4 ME Er. Sandeep Jhamb 
5 ECE Er. Abhay Purohit 
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Ref: AIET AC/2021/01 Date: 09-01-2021 

MEETING NOTICE 
This is to inform all the members of Academic Committee that the meeting of the Academic 

Committee will be held on 11/01/2021 at 1lam in Board Room. The agenda of the meeting shall 

as follow: 

1. To confirm the minutes of last meeting. 

2. Prepare and review Academics Calendar of the college for odd semester session 

2020-21. 

3. Add on courses for all branches to build up student's interests and capabilities in 

learning 

4. Assessment of Attainment of Course Outcomes for even Semester 2020-21 

You are requested to attend the meeting as per schedule time. 

Dr. Himanshu Arora 

(Chairm MNCIPAL 
Arya Insttyte of Engg. & Tec 

SP.40. RIICO nd. Area. Kukas, Jaipur 

Copy to: All members 
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Ref: AIET AC/2021/02 Date: 12-01-2021 

MINUTES OF THE ACADEMIC COMMITTEE MEETING 
HELD ON 11-01-2021 AT 11:00 AM. 

Minutes of the Academic Committee meeting held on 11/01/2021 in the Board Room of Arya 

Institute of Engineering & Technology to chalk out various academic and other activities in 

AIET for odd Academic Semester session of Year 2020-21 

Members Present 

1. Dr. Himanshu Arora (Chairman) 

2 Mr. Satish Alaria -Member 

3. Mr. Ravinder Singh Maan -Member 

4. Mr. Sandeep Jhamb -Member 

5. Mr. Abhay Purohit -Member 

6. One Student Representative 

Chairman welcomed the members. 

AGENDA ITEMS 

Agenda item 1 - Confirmation of Minute 

Chairperson noted the deliberations held in the last Academic committee meeting of AIET for 

iinalising Academic Calendar of Even Semester 2020-21. The minutes of the said Meeting of the 

Academic Committee were confirmed. 

Agenda item 2 Finalising Academic Calendar and Time Table for odd Semester 2020-21 

The committee reviewed the academic Calendar for odd Semester B. Tech/ M. Tech Courses 

circulated by RTU on its website. Heads of Department and members of Extracurricular 

Committee were also associated in the discussions to incorporate their tentative schedules of 

various activities during the session. After compiling information, a tentative overall Academic

calendar for odd Semester 2020-21 was finalized for circulation to departments for their 
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feedback if any. HODs were advised to prepare their subject wise time table and lecture plan 

accordingly. 

Agenda item 3 - Technical courses offered to students apart from their course plan 

The committee discussed various courses which will benefit the students in order to obtain better 

jobs in the industry. Each department will provide courses according to their respèctive area of 

interest. 

Agenda Item 4-- Assessment of Attainment of Course Outcomes for even Semester 2020-21 

The committee reviewed the matrices prepared by all the departments in assessing the attainment 

of course outcomes prescribed by them on the basis of both direct method of assessment through 

mid-term and final examinations and also of the indirect method of feedback. The committee 

was satisfied that the attainment of level I was achieved in the college. 

Dr. Himanshu Arora 

PRINCIPAL 

ACoreHEte f Engg. & Tec 
SP.40 RICO nd. Area. Kukas, Jaipur 



 
EXTRA CURRICULAR COMMITTEE 

Roles and Responsibility of committee: 

1. The Committee shall be responsible for all intra and inter collegiate events in the College. 

2. To decide the date, time and agenda of the program and prepare and maintain records of all 

activities. 

3. To arrange the venue and logistics. 

Functions of Extra Curricular committee: 

1. The Committee shall be responsible for all intra and inter collegiate events in the College. 

2. To prepare budget for all events and take necessary steps for its approval. 

3. To decide the date, time and agenda of the program. 

4. To prepare and maintain records of all activities. 

5. To inform members of staff and students about the event. 

6. To arrange the venue and logistics (audio/video systems, dais, podium etc). 

7. To invite the Chief Guest and other dignitaries. 

8. To arrange mementos for guests and gifts/certificates for the participants. 

9. Any other duties the principal may assign. 

List of Members: 

S. No. Institute Department 
Extra-Curricular Committee Convener 

& members 

1 AIET CSE Er.  Pawan Sen (Convener) 

2 AIET EE Er. Tushar Agarwal 

3 AIET ME Er. Ankit Sharma 

4 AIET ECE Er. Abhay Purohit 

5 AIET 1st Year Er. Shubham Sharma 

6 AIET 1st Year Ms. Vinita Jain 
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Ref: AIET/ECC/2021/01 Date: 04-01-2021 

MEETING NOTICE 
This is to inform all the members of Extra Curricular Committee that the meeting of the Extra 

Curricular Committee will be held on 08/01/2021 at 2 PM in Board Room of AIET, 

Following shall be agenda for the meeting: 

1. To confirm the minutes of last meeting 

2. To finalize schedule for the fresher party for 2020-24 Batch. 

3. To schedule events to be Organized by Arya Institute of Engineering & Technology through 

online platform like; Facebook and ZOOM. 

EryPáwan Sen 

Chairman 

Copy to: All members 
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Date: 09-01-2021 
Ref: AIET/ECC/2021/02 

MINUTES OF THE EXTRA CURRICULAR COMMITTEE MEETING 

HELD ON 08-01-2021 AT 2:00 PM 

The meeting of the Extra Curricular Committee was convened on 08/01/2021 at 2 pm in the 

Board Hall, AlET under the Chairpersonship of Mr. Pawan Sen. 

Members Present 
1. Mr. Pawan Sen (Chairman) 

2. Mr. Tushar Agarwal (Member) 

3. Mr. Ankit Sharma (Member) 

4. Mr. Abhay Purohit (Member) 

5. Mr. Shubham Sharma (Member) 

6. Ms. Vinita Jain (Member) 

Chairman welcomed the members. 

AGENDA ITEMS 

Agenda item 1-- To confirm the minutes of last meeting. 

The minutes of the last Meeting of the Extra Curricular Committee were confirmed. 

Agenda item 2- To finalize schedule for the fresher party for 2020-24 Batch. 

Committee took note of the fact that every year tresher party 'Jewels' and "Shradhanjali' events are 

organized with great fervor. In previous year due to lockdown under COVID-19 situation, freshers 

party were not organized. Therefore, after a gap of one year for Fresher's event, students from all1 

batches/ streams will be asked to participate in various activities viz, rangoli/ paining/ debates/ 

group discussions in the day hours and singing, dancing, acts in the evening events. List of judges 

for each activity was also drawn. 
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Agenda item 3- To schedule events to be Organized by Arna Institute of Engineering & 

Technologs through online platform like: Facebook and 700M. 

Proposal of different online sessions like. Career guidance programs. Life skills programs were 

placed on the desk of the committce The terms and condition and the number of przes and 

necessary expenditure were also gone through. After discussions and examination the proposal 

and schedule of the event were approv cd 

san Sen 

hairman 



Library Committee 

Role of Library Committee 

1. To access the requirement of books for all courses being run in college and recommend 

the purchase of any additional title/volume required. 

2. To prepare budget and proposals for the development of the library. 

3. To work towards modernization and improvement of Library and documentation Services. 

To formulate policies and procedures for efficient use of Library resources. 

Responsibilities of Library Committee: 

1. Facilitate coordination between Students & Faculty and the library. That is to obtain the 

advice and views of Students & Faculty on library needs in their area, and report these 

views to library. 

2. Participating in regular meetings with Librarian concerning library related problems & 

suggestions. 

3. Help in getting recommendations for New Books. 

4. Help in getting recommendations for New Journals & Magazines. 

5. Overall, advice Library of specific findings, issues, problems and concerns related to the 

library and make recommendations to library related matters. 
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Library Committee Purpose and Members 

 To formulate library policies in relation to the development of library resources and its 
efficient services.  

 To ensure effective fund utilization.  

 To ensure coordination between library and various department. 

 Subject to the supervision and control of the management there shall be a Library 
Advisory Committee to advice on library matters. 

 

List of Members 

S. No. Institute Department 
Library Committee Convener & 

members 

1 AIET CSE Mr. Prakash Dangi (Convener) 

2 AIET CSE Ms. Yashika Saini 

3 AIET EC Mr. Abhay Purohit 

4 AIET EE Mr. Rajkumar Kaushik 

5 AIET ME Mr. Ankit Sharma 

6 AIET - Mr. Gaurav Sharma (Librarian) 

 

List of Students Members 

S. No. Institute Department 
Library Committee Convener & 

members 

1 AIET EE Sagar Sharma 

2 AIET CS Vikas Kumar 

3 AIET ME Vivek Yadav 

4 AIET EE Abhishek Gaur 
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Ref: AIET/LC/2021/01 Date: 21-01-2021 

MEETING NOTICE 

This is to inform all the members of Library Committee that the meeting of the Library 

Committee will be held on 23-01-2021 at 2:00 pm in Library. The agenda of the meeting is as 

follows: 

1. To confirm the minutes of the last meeting of Library Committee held on 11-07-2020. 

2. To identify the requirement of books in the library. 

3. To frame the proper rules & regulations for library. 

4. Any other matter with permission. 

You are requested to attend the meeting as per schedule time. 

Er. Prakash Dangi 

(Convener) 
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Ref. No.: AIET/LC/2021/02 

MINUTES OF THE LIBRARY COMMITTEE 

MEETING HELD ON 23-01-2021 AT 2:00 PM. 

The Following members were present: 

1. Er. Prakash Dangi (Convener) 

2. Er. Yashika Saini 

3. Er. Abhay Purohit 

4 Er. Rajkumar Kaushik 

5. Er. Ankit Sharma 

6. Mr. Gaurav Sharma (Librarian) 

Convener of the committee Er. Prakash Dangi the delivered the welcome note. 

1. tem No. 1 

The minutes of last meeting of Library Committee, held on 11-07-2020 at 2:00 pm 

were approved unanimously. 

2. Item No. 2 

It was decided to get the requirement of books from the departments for the library. 

It was decided that notice/Letter in this regard may be issued to the departments. 

3. Item No. 3 

Mr. Gaurav Sharma was directed/identified to frame a proper set of rules and 

regulations for the library and present the same before the committee for approval 

in the next meeting. 

The Meeting ended with the vote of thanks to the chair. 

Er. Prakash Dangi 

Convener 



 

Maintenance Committee 

Role & Responsibility of Maintenance Committee: 

1. Keeping lab wise stock register by concerned laboratory assistant under the observation 

of concerned H.O.D, the repair or maintenance work will then start by maintenance in 

charge. 

2. Regular maintenance of laboratory equipment and chemicals are done by laboratory 

attendant of concerned departments. 

3. Regular cleaning of water tanks, proper garbage disposal, pest control, landscaping and 

maintenance of lawns are done by college peon. 

4. Outsourcing is done for maintenance and repairing of IT infrastructure such as 

computers, internet facilities including Wi-Fi and broadband, updating of software’s by 

computer hardware technician. Outsourcing is done for the maintenance of wooden 

furniture, electrification, and plumbing. 

 

Maintenance Committee Purpose and Members 

Purpose of Building & Maintenance Committee: 

 To ensure the long-term physical stability and integrity of the Cooperation through 

responsible maintenance of the buildings, common areas, and grounds. 

 Anyone who passes, comes onto the property or enters the building will find an 

attractive, safe, comfortable, easily accessible and clean environment. 

 Environmentally friendly practices will be followed when feasible. 

 

List of Committee Members:-  

S. No. Institute 
Maintenance Committee Convener & 

Members 
1 AIET Mr. Rajesh Jaiswal 
2 AIET Mr. Jitendra Prajapat 
3 AIET Mr. Suresh Kumar Sharma 
4 AIET Mr. Sunil Kumar 
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KUKA5. JAIPUR 

Ref: AIET/MC/2021/1 Date: 12-01-2021 

MEETING NOTICE 

This is to inform all the members of Maintenance Committee that the meeting of the 

Maintenance Committee will be held on 15-01-2021 at 2:00 pm in Board Room. The agenda 

of the meeting is as follows: 

1. To confirm the minutes of the last meeting of Maintenance Committee held on 13-07-2020. 

2. To identify the requirement of repairing, new construction and maintenance at building in 

the campus. 

3. Any other matter with permission. 

You are requested to attend the meeting as per schedule time. 

Mr. Rajesh Jaiswal 

(Convener) 
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Ref. No.: AIET/MC/2021/2 

MINUTES OF THE MAINTENANCE COMMITTEE 
MEETING HELD ON 15-01-2021 AT 2:00 PM. 

The Following members were present: 

I. Mr. Rajesh Jaiswal (Convenor) 

2. Mr. Jitendra Prajapat 

3. Mr. Suresh Kumar Sharma 

4. Mr. Sunil Kumar 

Convener of the committee Mr. P. K. Singh delivered the welcome note. 

1. Item No. 1 

The minutes of last meeting of Maintenance Committee, held on 13-07-2020 at 2:00 

pm were approved unanimously. 

2. Item No. 2 

It was decided to get the requirement of repairing, new construction and 

maintenance from the departments for the campus. It was decided that notice/Letter 

in this regard may be issued to the contractor.

The Meeting ended with the vote of thanks to the chair. 

Mr. Rajesh Jaiswal 

Convener 



Bills for maintenance and utilizing physical, academic, library, sports etc. 

Interactive Board Bills 
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Sports Bill 
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Maintenance Bill 

(Tyre Retreading Bills) 
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Diesel-Generator Set Bill 

 

 

 



RAJASTHAN ENGINEERING CORPORATION 

REC AUTHORIZED GOVT. CONTRACTOR, GENSET & COMPRESsOR SALES & SERVICE, 

INVOICE 

RAJASTHAN ENGINEERING CORPORATION 

PLOT NO 222,VINAYAK ENCLAVE ,DEEP VIHAR ,KALWAR ROAD, 

JHOTWARA, JAIPUR (RAJ)-302012 

0141-2405333,8239999086,8875300099 

Party Details: ARYA INSTITUTE OF 

ENGG AND TECHNOLOGY 

KUKAS JAIPUR 

GST IN 08CDOPK1561P1ZW 

INVOICE NO: REC/2020/2351 

82.5 KVA KIRLOSKAR DG AMC 

S. 

DATE :1.12.2020 

Qty Description Of Goods 
Unit Price PART NO Amount 

No. AMC 

01 82.5 KVA KIRLOSKAR DG AMC FROM 01 10,000 10,000 

15-10-2020 TO 14-10-2021 

TOTAL 
10,000 

IN Words 
Indian Rupees: ELEVEN THOUSAND 

SGST @9% 

CGST@9% 

9,00 
9,00 

EIGHT HUNDRED ONLY 
IGST@18% 

11,800 TOTAL 
Receiver's Signature: 

Terms & Conditions 

EO.E 
terest @ 18 %p. a. will be charged if 

The payment is not made within the stipulated time. 
For Rajasthan Engineering Corporation 

2. Subject to 'JAIPUR' Jurisdiction only. 

3. Computer Generated 

INVOICE,signature is not 

Required 

RISE 

01/12/2020 PRADFE UpAR 

Deals In: All Type Of Power Equipment Sales, Spares & Service 



RAJASTHAN ENGINEERING CORPORATION 

REC AUTHORIZED GOVT. CONTRACTOR, 
GENSET & C OMPRESSOR SALES & SERVICE 

INVOICE 
RAJASTHAN ENGINEERING CORPORATION 

PLOT NO 222,VINAYAK 
ENCLAVE ,DEEP VIHAR ,KALWAR ROAD, 

JHOTWARA, JAIPUR (RAJ)-302012
0141-2405333,8239999086, 8875300099

Party Details: ARYA INSTITUTE OF 
ENGG AND TECHNOLOGY 

GST IN:08CDOPK1561P1ZW 

KUKAS JAIPUR INVOICE NO: REC/2020/2322 

DATE:01.10.2020

250 KVA GREAVES DG AMC 

S. No. 
Description Of Goods Qty 

Unit Price PART NO Amount 

AMC 

01 
250 KVA GREAVES DG AMC FROM 01 15,000 

15,000 

01-10-2020 TO 30-09-2021 

TOTAL 
15,000 

IN Words: 
Indian Rupees: SEVENTEEN THOUSAND 

SGST @9% 1350 

CGST@9% 1350 

SEVEN HUNDRED ONLY 
IGST@18% 

TOTAL 
17,700 

Terms& Conditions: 
Receiver's Signature 

E. &0.E. 
terest@ 18 %p. a. will be charged if 

The payment is not made within the stipulated time. For Rajasthan Engineering Corporation 

2. Subject to 'JAIPUR' Jurisdiction only. 

3. Computer Generated 

INVOICE,Signature is not 

Required 

ORISA 

RRADIERUMAR 
2 

01/102020 

Deals In: All Type Of Power Equipment Sales, Spares & Service 
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